PLANNING COMMITTEE TO DO LIST

	Responsibility
	Who
	Address & Phone

	Chair/Main Contact

· Distribute invitations

· Answer questions

· Organize planning meetings  

· Get nametags from Atco Gas (780-460-4090)
	
	

	Activities

· Include games/activities/ icebreakers for all ages and cultures

· Decide whether to offer prizes

· Get kids & teens involved in planning & supervising
	
	

	Food

· Arrange tables for food, BBQ’s, coolers

· Collect money for any group food supplies (if needed)
	
	

	Permits

· If you are using the street in any way, City permission is required. Call 780-459-1715 for information.
· Collect signatures from 60% of neighbours

· Submit permission petition form & signatures to FCSS at least 5 business days prior to the event
	
	

	Clean Up

· Pick up garbage cans and replacement bags

· Take down any signs that may have been put up
· Return barricades to Neighbourhood Watch
	
	


